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Introduction   

PRIMA International School Management and the School Board are committed to 

ensuring the health and safety of students, staff members, and all visitors to the school. 

We aim to:  

• ensure that all reasonable steps are taken to ensure the health, safety and 

welfare of users of the premises and all participants in school trips;  

• establish and maintain safe working procedures for staff and students;  

• provide and maintain a safe building and safe equipment for use in the school;   

• develop safety awareness, by appropriate training if necessary, amongst staff, 

students and others who help in the school;   

• formulate and implement effective procedures for use in the event of fire and 
other emergencies, as well as community health concerns (such as disease 
outbreaks and epidemics);   

• investigate accidents and take steps to prevent a re-occurrence.  

  

Roles and Responsibilities  

All participants in school life have their respective roles and responsibilities as outlined 

below.   

The School Board and Director shall:   

• adopt school policies;  

• monitor and review health and safety issues;  

• ensure that adequate resources for health and safety are available;  

• ensure that the school provides adequate training, information, instruction, 

induction and supervision to enable everyone in the school to be safe;  

• maintain the premises in a condition that is safe and without significant risk;   

provide a working environment that is safe and healthy;  

• review and monitor the effectiveness of this policy.  

  

The Head Teachers are responsible for the day to day running of the school. They 

shall:  

• promote a positive, open health and safety culture in the school;  

• report to the School Board on key health and safety issues;  

• ensure that all staff co-operate with the policy;  

• develop and implement safety procedures;  

• ensure that risk assessments are reviewed on an annual basis;  

• ensure relevant staff have access to appropriate training.   
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School staff members shall:  

• read the Health and Safety Policy;  

• comply with the school’s health and safety arrangements;   

• take reasonable care of their own and other people’s health and safety;   

• leave the classroom/playground/office in a reasonably tidy and safe condition;   

• follow safety instructions when using equipment;   

• supervise students and advise them on how to use equipment safely;   

• duly inform the Head Teacher of practices, equipment or physical conditions 

that may be hazardous;   

• follow the accident reporting procedure;   

• contribute to and highlight any gaps in the school’s risk assessments.   

  

In accordance with the school rules and procedures on discipline, students shall:  

  

• follow safety and hygiene rules intended to protect the health and safety of 

themselves and others;   

• follow safety instructions of teaching and support staff, especially in an 

emergency.   

• report to a teacher or other school staff member any health and safety concerns 

that they may have.   

  

Accidents and Incident Reporting  

All accidents and incidents in PRIMA International School shall be reported to the 

Head Teacher and/or Director.   

Accident/incident reports shall be made by a staff member supervising the student(s) 

at the time of said accident/incident. There is an Accident Book to log all reports at the 

Reception Desk.  

First Aid Provision  

PRIMA International School has four first aid kits located on the ground floor in the 

Preschool Changing Room, on the first floor in the Primary Staff Room and on the 

second floor in the Secondary Staff Room as well as Science Laboratory. All staff 

members hold a first aid certificate. Portable first aid kits are taken on all school 

trips/outings.   

Administration of Medicines  

No medication shall be administered to students by staff members. Students who fall 

ill are advised to remain home for the duration of their affliction.   

Students who have a health condition that mandates regular medication are allowed 
to self-administer said medication with a staff member present to monitor. Any health 
conditions must be explicitly stated in the enrolment form.   
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Control of Hazardous Substances  

The use of hazardous substances in the school will be kept to a minimum. Any 
dangerous substances shall be locked and stored safely. The Head Teachers of 
Preschool, Primary and Secondary shall be responsible for the control of hazardous 
substances within their respective departments.  

   

Fire Safety & Evacuation of the Building  

All fire exits on the school building are appropriately marked and kept free of 

obstructions. Plans showing exit routes are displayed on each floor of the school 

building. A fire drill is held and documented annually.   

In the event of a fire, the Director shall call the fire brigade. All Preschool and Primary 

staff members and students shall congregate on the basketball court in front of the 

school building, facing the school. Secondary staff and students shall congregate on 

the football arena to the right of the school building. Class teachers shall check the 

toilet nearest to their classroom and bring class registers to facilitate a subsequent roll 

call.   

Fire inspections shall be conducted annually by the local fire brigade.   

  

Hygiene   

The school is cleaned on a daily basis. There are two staff members on call throughout 

the school day ensuring that sanitary conditions are maintained while students are in 

school. After the students have left the building at the end of the school day, two other 

cleaning staff members come into the school and clean all departments thoroughly. 

The gardener is in charge of keeping the grounds around the school clean.   

The Head Teachers are responsible for inspecting the cleanliness of their respective 

departments.   

All staff are responsible for encouraging good hygiene habits in the children, with 

particular emphasis placed on hand washing.  

  

Community Health Concerns   

In the case of a wider community health concern such as a disease outbreak and/or 

epidemic, PRIMA International School shall closely monitor government guidelines 

and recommendations relative to dealing with the emergency at hand, as well as 

regularly confer with the Belgrade international school community regarding applicable 

measures. The school shall communicate all measures applicable at school level 

through appropriate means of mass communication (email, notices, posters, PSHE 

lessons etc.)  

  

PRIMA International School shall also reserve the right to suspend classes if it is 

assessed to be in the best interest of the students, parents and staff. In addition, the 

school shall refrain from any activities involving social interaction with other 
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communities (trips, outings and interaction with other schools). Furthermore, the 

school shall advise the parents to refrain from travelling to areas affected by outbreaks 

and/or epidemics and require them to report to the school if they do so nonetheless. 

In cases of any family member travelling to and/or through affected areas, the school 

shall reserve the right to demand mandatory two-week home quarantine measures to 

be applied for the entire family, in addition to the medical certificate required for any 

absence from school exceeding one day (as detailed below).  

  

Hygiene standards shall be additionally increased in cases of outbreaks and/or 

epidemics, with particular emphasis on sanitizing communal high-contact surfaces 

such as doors, desks and tables.  

  

Absence from School   

Any student or staff member who is absent from school due to illness for a period of 

time exceeding one day shall bring a medical certificate to account for their absence.  

Protracted absence from school on any other grounds must be approved by the  

Director.   

  

Air Quality   

  

Bearing in mind that air quality in Belgrade can be particularly affected in autumn and 

winter due to heating polluters, PRIMA International School shall closely monitor the 

air quality index on a daily basis. All further measures and recommendations are 

detailed in the PRIMA International School Air Quality Guidelines.  

  

Security of the Grounds, Building and Private Property   

The boundary of the school is clearly defined by a fence surrounding the campus.  

There is only one entrance to the school, although campus grounds extend beyond 

PRIMA International School and include the Military Boarding School; the entrance to 

the Military Boarding School is guarded by a soldier at all times.   

The school entrance is protected by the School Security Guard. It is the Security 

Guard’s responsibility to ensure that the school has been properly locked before 

leaving the premises.   

All students are provided with a personalised secure locker to ensure the security of 

their personal property.   

  

Playground and PE Equipment  

Playground equipment and its use are supervised by yard duty teachers throughout 

all breaks during the school day. If the equipment is used during lesson time 

supervision is maintained by the class/subject teacher.   
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PE equipment is inspected by the PE teacher prior to the beginning of each school 

year within the annual round of acquisitions for school supplies. The PE teacher is also 

accountable for the functionality and safety of equipment prior to each PE lesson.  

  

Electrical and Electronic Equipment   

There are three types of electric and electronic equipment in the school:   

• fire safety equipment, regularly checked and tested by Vatrogat fire safety 

company;   

• IT equipment including wireless communications devices, regularly maintained 

and checked for malfunction by 5.COM;  

• printers and photocopiers rented from Antika d.o.o. which keeps routine 

maintenance checks.  

  

Smoking   

Pursuant to the relevant Law, smoking is forbidden on PRIMA International School 

premises. There is a designated smoking area outside the school premises.  

   

  

Animals at School   

PRIMA International School does not allow animals on the school grounds.   
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Review and Evaluation   

This policy shall be reviewed by the Management on an annual bas is to ensure that  
it is meeting its goals.   

  

Th is   policy was adopted by PRIMA International School on  31  August   201 8 .    
  
Th is   policy was last reviewed  in August   202 5 .   
  

Signed on behalf of the  Management  by:   

  

Director                    Head of Primary    

  

Signature…… ………………………… …         S ignature…………………………………   

Name in Capitals……………………… .           Name in Capitals……………………… ..   

  

School Board Member   

  

Signature……………………………… …     

Name in Capitals……………………… .    

  

  
Th is   policy shall be next reviewed by the Management by August 202 6 .   
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